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GENERAL CRITERIA AND GUIDE TO APPLICATION 

FOR GRANT-AID FROM NEIGHBOURHOOD FORUMS

Neighbourhood Forums can make grant awards to community projects. Every area has its own guidelines.  If you are in any doubt, please contact your local area office.  Before filling in the application form, you must read the “General Conditions for the Offer of Financial Assistance”.

The completed application form must be signed and returned with all requested material to your local area office.  Staff will be pleased to help with any queries. It is important that you enclose as much information as possible to ensure your application is dealt with speedily.  

GENERAL CRITERIA FOR APPLICATIONS

· Grants will be given to voluntary/non-profit-making organisations or to support community initiatives that befit residents of Cumbria.

· Organisations must ensure that they have appropriate checks from the Criminal Records Bureau when activities include children and other vulnerable persons.
· Individuals may apply if their project is prestigious to the County.  The maximum grant for an individual is usually £100.

· We cannot fund community events if they are intended to pass on any surplus income to other organisations, e.g. concerts with benefits to “local charities”.

· Grant applications will not be considered from party political organisations.
Some other points to note

· You can fill in this form on your computer but you must send it to us by surface mail with at least two 

hand written signatures in order for us to process it.

· Applications over £500 need a report.  A Neighbourhood Forum Officer will contact you to ask for more details of your project or possibly arrange to visit your organisation.

· We aim to process grant applications within 8 to 16 weeks of receipt depending on meeting dates (please see your local forum criteria for details). All applications will be acknowledged within 10 days.

· When your grant application has been processed and a recommendation made we will inform you by letter.

· We will then notify Financial Services and they will release your cheque (this can take 3 weeks).

· You must spend the money on the items specified on your application.

· You will be sent a ‘Project Completion Form’. Please fill it in and return it with copies of receipts within 6 months of receiving your grant. Organisations who do not comply with this condition may be requested to refund their grant money. 

· Please contact us in writing if you need to change your project details

· If you cannot spend the money, or items cost less than specified, we may ask you to return the balance.

· 1:10 grants are audited on a random basis.

· Staff at your local area office will be pleased to help with any queries or problems

